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Job Description 

 
Position:    Donation Pick-up Driver 
   
Accountable to:   ReStore Manager 
 
Status: Hourly 
 
Description:   
 
This position is a 40 hour a week position, 9:30am to 6pm Tuesday thru Saturday.  The primary  
responsibility of this position is to drive the ReStore truck to pick up donations from businesses and  
individuals in the community.  Being a representative of Habitat for Humanity of Central Lane,  
and the ReStore, this position must perform in a professional courteous manor. This position must 
implement all ReStore donation and safety policies and procedures.  . 
 
 
Responsibilities: 
 

 Effectively map out and follow route for daily pick-ups. 

 Correctly and accurately fill out donation receipts. 

 Be knowledgeable about what items are acceptable for donation, and respectfully decline items 

as needed. 

 Be prepared to offer alternative options for donors who have unacceptable items.  

 Carefully and securely load and unload all items. 

 Be professional and courteous at all times 

 Unload truck and move product to appropriate place in warehouse for processing. 

 Ensure vehicle has gas and is clean. 

 Use check list for vehicle maintenance. 

 Encourage further donations from donors and community members by the use of flyers, door 

hangers, etc. 

 Perform receiving, warehouse, and store duties when truck is not scheduled. 

 
QUALIFICATIONS/REQUIREMENTS: 
. 

 Valid driver’s license and good driving record. 

 Must pass sexual offender registry check. 
 
 

KNOWLEDGE, SKILLS, AND ABILITIES: 
 

 Ability to work as part of a team. 

 Ability to operate a 16ft box truck, with lift gate, CDL not required. 

 Ability to load/unload heavy donations utilizing the proper equipment and the help of volunteers 
and staff. 

 Understand and support the Habitat ReStore’s commitment to providing affordable home 
improvement supplies, and diverting usable materials from landfills. 
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 Desire to help the Habitat ReStore with its purpose of providing funds to further Habitat for 
Humanity of Central Lane’s mission and support its operations and building programs. 

 Demonstrate customer service skills—for example, displaying a friendly, helpful attitude. 

 Actively demonstrate Habitat’s core value of diversity by modeling and ensuring diversity and 
cultural competency (respect, inclusiveness, valuing, and welcoming of cultural differences 
regardless of age, disability, gender, gender identity, social class, marital status, national origin, 
race, ethnicity, religion, sexual orientation, veteran status, nationality, language, origin, or 
employment status. 

 Previous customer service experience helpful. 

 Previous warehouse experience helpful. 
 
RESPONSIBILITY AND SUPERVISION 
 
Perform duties under general supervision of the ReStore Manager. Use judgment in making choices and 
taking action on various tasks guided by agency policies and procedures. Independent judgment may be 
required in making decisions pertaining to the health and safety of volunteers, staff, and the protection of 
the equipment and facilities. 
 
PHYSICAL DEMANDS 
 

 Ability to drive a 16’ box truck and make frequent vehicle entries and exits in a variety of weather 
conditions. Frequently climbs into and out of the truck cargo area. 

 Ability to safely lift 50+ lbs on a regular and repeated basis. 

 Ability to safely use equipment provided including, but not limited to, hand truck, four wheel dolly 
& pallet jack. 

 
WORKING CONDITIONS/WORK ENVIRONMENT 
 
Perform duties, both indoors and out, in a wide variety of weather conditions. Regular exposure to noise, 
dust, heat, cold, etc. Works full-time, day shifts based on the ReStore hours of operations, which include 
Saturday work. 
 
EQUAL EMPLOYMENT OPPORTUNITY 
 
Habitat for humanity of Central Lane embraces diversity. We encourage and welcome women, minority, 
veterans, and disabled candidates. 
 
All qualified applicants will receive consideration for employment without regard to race, color, religion, 
sex, sexual orientation, or national origin. 
 
 

 


